
Bryant City Council
Regular Meeting

September 27th, 2016
Boswell Municipal Complex-City Hall Courtroom

AGENDA

INVOCATION

CALL TO ORDER

COMMITTEE And COMMISSION REPORTS

PLEDGE OF ALLEGIANCE

Approval Of The Special Minutes August 23rd And Regular Minutes August 30th, 
2016

Approval of the Special Minutes August 23rd and Regular Minutes August 30th, 2016 

08 30 2016 UNAPPROVED Minutes.pdf
8 23 2016 Special Meeting MINUTES.pdf

ANNOUNCEMENTS And PRESENTATIONS

Bryant Fire Department
Presenter:    JP Jordan, Fire Chief

 Recognize participants in the Citizens Fire Academy and present them with their 

certificates of completion 

DEPARTMENT REPORTS

l Department Reports are given on a quarterly basis unless otherwise requested

PUBLIC COMMENTS

l Public Comments should be limited the three (3) minutes per speaker 

OLD BUSINESS

NEW BUSINESS

Finance Department
Presenting- Joy Black, Finance Director
1. Presentation and Approval of the 2016 August Year to Date City Financial
Report (see attachment)

2. Resolution - A Resolution Providing for the Adoption of an Amended Budget for the 
City of Bryant for the twelve month period beginning January 1, 2016

and ending December 31, 2016 (see attachment)

AUGUSTBUDREP.pdf
BUDADJSEP.pdf

Human Resources
Presenter - Charlotte Rue, Human Resources Director

3. Resolution - Resolution to adopt updated Public Works Administrative Assistant job 
description and compensation plan

4. Resolution - Resolution to adopt updated Wastewater Treatment Plant Manager job 
description and compensation plan

5. Resolution - Resolution to adopt updated Assistant Planning Director job description 
and compensation plan  

Resolution Public Works Administrative Assistant 2016.pdf
public works admin assis_20160916120105.pdf
Resolution Wastewater Treatment Plant Manager 2016.pdf
wastewater treatment pla_20160916120015.pdf
Resolution Assistant Planning Director 2016.pdf
Assistant Planning Director - Prop 16.pdf

Parks Department
Presenter: Chris Treat, Parks Director

6. Central Arkansas Sports Club Use Agreement - recommended by Parks Committee

7. Benton High School Use Agreement - recommended by Parks Committee

8. Bryant High School Use Agreement - recommended by Parks Committee

Racers_UseAgmt_2016.pdf
BentonHS_UseAgmt_2016.pdf
BryantHS_UseAgmt_2016.pdf

Planning & Community Development
Presenter: Ben Lykins

9.  Ordinance  An Ordinance To Annex Certain Contiguous Property Into The City Of 

Bryant, Arkansas.  (Such Property Being Commonly Known As "Kensington Place 

Subdivision")

10. Ordinance - An Ordinance Amending The Comprehensive Zoning Ordinance Of The 
City Of Bryant To Zone Certain Contiguous Annexed Property Known As Kensington 
Place Subdivision To R-1.S (Single Family). 

KensingtonAnnex_.pdf
KensingtonZoning_20160920111647.pdf

MAYOR COMMENTS

COUNCIL COMMENTS

ADJOURNMENT

210 SW 3rd St. 

Bryant. AR 72022
(501)943-0999

Documents:

Documents:

Documents:

Documents:

Documents:
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Bryant City Council  

Regular Meeting 
August 30th, 2016 

Boswell Municipal Complex-City Hall Courtroom 
 

 

UNAPPROVED MINUTES 
4 pages 

  
 

CALL TO ORDER: 

 Invocation by Jerry Henson 

 Pledge Allegiance 

 Mayor Dabbs called the meeting to order at 7:07 pm. 

 Clerk Ashcraft called roll, Quorum present.  

 Alderman Present: Higginbotham, Billingsley, Miller, Henson, Long, Gladden, Permenter.  

 Absent: Roedel 
 
 
Approval of Minutes: 
 
Approval of the July 26th, 2016 Council Minutes. 

Action taken: Motion made to approve by Alderman Miller and seconded by Alderman Billingsley.  

Voice vote: 7 yeas and 1 nay 1 absent. Passed 

  
COMMITTEE and COMMISSION REPORTS: 
NONE 
  
ANNOUNCEMENTS and PRESENTATIONS: 
NONE 
  
DEPARTMENT REPORTS: 

 Planning Department: James Walden – Presented the Residential Design Standard for 
discussion.  

 Mark Grimmett – Public works Director, Presented update on Boone Road. Boone Road came 
in under budget and was striped today.  

 

  
PUBLIC COMMENTS 
NONE 
  
OLD BUSINESS 
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NONE 
 

  
NEW BUSINESS 
  
Finance Department   Presenting- Joy Black, Finance Director 
 
1. Presentation and Approval of the 2016 July Year to Date City Financial Report.  
 
Action taken: Motion to approve by Alderman Billingsley, seconded by Alderman Miller.  
Voice vote: 7 yeas, 1 nay - 1 absent. Passed 
 
2. Resolution - A Resolution Providing for the Adoption of an Amended Budget for the City of Bryant 
for the twelve month period beginning January 1, 2016 and ending December 31, 2016.  
 
Action taken: Motion made to approve by Alderman Miller, seconded by Alderman Long.  
Voice vote: 7 yeas, 1 nay - 1 absent. Passed  RESOLUTION  2016-25 
 
3. Presentation and Approval of the 2014 Water/Wastewater Audit 
 From JWCK Firm - Presented by Jerry Welch  
 
Action taken: Motion to approve by Alderman Miller. seconded by Alderman Higginbotham. 
Voice vote: 7 yeas and 1 nay - 1 absent.  Passed.  
 
4. Ordinance with Emergency Clause - An Ordinance Authorizing the Defining and Solicitation of 
Certain Professional Services for a Period of Time Ending December 31, 2019. 
 
Action taken: Motion to suspend the rule and read the first reading by title only by Alderman Gladden, 
seconded by Alderman Billingsley. Voice vote: 4 yeas and 4 nays – [Alderman Henson and Alderman 
Permenter. 1 absent. Alderman Higginbotham recused himself.]  Failed 
 
After much discussion:  
 
Motion to suspend the rule and read the first reading by title only by Alderman Miller, seconded by 
Alderman Permenter. Voice vote – 6 yeas and 2 nays- [1 absent and Alderman Higginbotham 
recused himself.] Ordinance read by Clerk Ashcraft. Passed. 
 
Motion to suspend the rule and read the second and third reading by title only and the City is to follow 
up in 30 days regarding the project with council, by Alderman Long, seconded by Alderman 
Billingsley. Voice vote: 6 yeas and 2 nays [1 absent and Alderman Higginbotham recused himself.] 
Ordinance read by Clerk Ashcraft. Passed.  
 
Motion to Adopt by Alderman Miller, seconded by Alderman Gladden. Roll call vote: 6 yeas and 2 
nays [ 1 absent and Alderman Higginbotham rescued himself.] Passed. 
 
Motion made to approve the Emergency Clause by Alderman Gladden, seconded by Alderman Long.  
Roll call vote: 6 yeas and 2 nays [1 absent and Alderman Higginbotham recused himself.] Passed.  
Ordinance # 2016-17 
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Parks Department   Presenter: Chris Treat, Parks Director  
 
5. Rules and Regulations Adjustments – Recommended by Parks Committee 
 
Action taken: Motion made to approve by Alderman Miller, seconded by Alderman Henson. 
Voice vote: 7 yeas and 1 nay – 1 absent. Passed 
 
6. Ordinance - An Ordinance Amending Ordinance No. 2010-08, as Previously Amended, to Adjust 
Certain Fees and for Other Purposes. 
 
Action taken: Motion made to suspend the rules and read first, second and third reading by title only 
by Alderman Higginbotham and seconded by Alderman Henson. Voice vote: 7 yeas, 1 nay- 1 absent,       
Clerk Ashcraft read the ordinance by title only. Passed 
 
Motion made to adopt by Alderman Henson, seconded by Alderman Gladden, Roll call vote: 7 yeas 
and 1 nay – 1 absent. Passed ORDINANCE 2016-18 
 
Planning & Community Development    Presenter:  James Walden 
 
7.  Ordinance - An Ordinance to Annex certain contiguous property into the City of Bryant, Arkansas. 
(Such Property being commonly known as "Benjamin Grove Subdivision") 
 
Action taken: Motion made to suspend the rules and read first, second and third ordinance by title 
only by Alderman Long, seconded by Alderman Gladden. Voice vote: 7 yeas and 1 nay – 1 absent. 
Clerk Ashcraft read the ordinance by title only. Passed 
 
Motion to adopt by Alderman Higginbotham, seconded by Alderman Permenter. Roll call vote: 7 yeas 
and 1 nay – 1 absent. Passed. ORDINANCE 2016-19 
 
8.  Ordinance - An Ordinance Amending The Comprehensive Zoning Ordinance of the city of Bryant 
To Zone Certain Contiguous Annexed Property Known As Benjamin Grove Subdivision to     R-1.S 
(Single Family). 
 
Action taken: Motion made to suspend the rules and read first, second and third ordinance by title 
only by Alderman Billingsley, seconded by Alderman Henson. Voice vote: 7 yeas and 1 nay – 1 
absent. Clerk Ashcraft read the ordinance by title only. Passed 
 
Motion to adopt by Alderman Billingsley, seconded by Alderman Gladden. Roll call vote: 7 yeas 
and 1 nay – 1 absent. Passed. ORDINANCE 2016- 20 
 
 
 MAYOR COMMENTS 
Mayor Dabbs- reminded everyone that the Salt Bowl is Friday night.  

  
COUNCIL COMMENTS 
Alderman Higginbotham – Commented on item # 4. – that he did not like not voting because he is a  
Realtor.  
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ADJOURNMENT 
Motion made to adjourn by Alderman Long, seconded by Alderman Gladden. Motion carried.  
Time: 8:33 pm 
 
 
Approval of the minutes for August 30 council meeting was approved on September 27th, 2016. 
 
 
_______________  Date_______2016 
Mayor Dabb 
 
 
 
_______________   Date:______2016 
City Clerk Sue Ashcraft  
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Bryant City Council  
Special Meeting 

August 23rd, 2016 
Boswell Municipal Complex-City Hall Courtroom 

 

 

MINUTES 
2 pages 

 
 

UNAPPROVED 
 
 
 

  

 Rob Roedel called the meeting to order at 6:02 pm 

 Pledge of Allegiance 

 Invocation by Alderman Higginbotham 

 Present: Alderman, Higginbotham, Billingsley, Henson, Permenter, Gladden, Long, Roedel. 

 Absent: Alderman, Miller, and Mayor Dabbs 

 Present, Clerk Ashcraft  

 No Public Comments 

 No Old Business 

 

NEW BUSINESS 

Parks Department - Chris Treat Parks Director - Presenting 

 

1. Resolution to obtain the funds necessary to develop and/or improve recreation facilities and to 
seek grant funding assistance.  
 
Motion made to approve by Alderman Higginbotham, seconded by Alderman Gladden.  
Voice vote: 6 yeas, 2 no votes - absent. Passed RESOLUTION 2016-24 
 
NO MAYOR COMMENTS 
 

NO COUNCIL COMMENTS 
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ADJOURNMENT: 

Motion made to adjourn by Alderman Higginbotham, seconded by Alderman Gladden.  

Voice vote: 6 yeas, Motion carried. Meeting adjourned at 6:04 pm 

 

Approval of the August 23rd, 2016 Special Council Meeting Minutes on September 27th, 2016 by 

Council.  

 

______________ 

Mayor Jill Dabbs 

 

______________ Date_______2016 

City Clerk Sue Ashcraft 





































































































































































































RESOLUTION NO. 2016 - ________ 

 

RESOLUTION REGARDING AN UPDATED POSITION DESCRIPTION AND 

COMPENSATION PLAN FOR THE CITY OF BRYANT 

 

WHEREAS, The City Council of the City of Bryant desires to adopt the updated position 

description and compensation plan for said position; 

NOW THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF 

BRYANT, ARKANSAS THAT: 

Section 1. The City Council of the City of Bryant hereby adopts the attached position description 

for Public Works Administrative Assistant 

Section 2. The salary range of the Public Works Administrative Assistant shall be as follows, 

depending on experience: 

 

Minimum Midpoint Maximum 

$25,739.45 $32,174.31 $38,609.17 

 

PASSED AND APPROVED this __________day of _____________, 2016. 

 

 

      APPROVED: 

 

 

      ________________________________ 

      Jill Dabbs, Mayor 

 

ATTEST:     Approved as to Form: 

 

 

________________________________ ________________________________ 

Sue Ashcraft, City Clerk   Richard Chris Madison, Staff Attorney 

 















RESOLUTION NO. 2016 - ________ 

 

RESOLUTION REGARDING AN UPDATED POSITION DESCRIPTION AND 

COMPENSATION PLAN FOR THE CITY OF BRYANT 

 

WHEREAS, The City Council of the City of Bryant desires to adopt the updated position 

description and compensation plan for said position; 

NOW THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF 

BRYANT, ARKANSAS THAT: 

Section 1. The City Council of the City of Bryant hereby adopts the attached position description 

for Wastewater Treatment Plant Manager 

Section 2. The salary range of the Wastewater Treatment Plant Manager shall be as follows, 

depending on experience: 

 

Minimum Midpoint Maximum 

$47,314.29 $59,142.86 $70,971.43 

 

PASSED AND APPROVED this __________day of _____________, 2016. 

 

 

      APPROVED: 

 

 

      ________________________________ 

      Jill Dabbs, Mayor 

 

ATTEST:     Approved as to Form: 

 

 

________________________________ ________________________________ 

Sue Ashcraft, City Clerk   Richard Chris Madison, Staff Attorney 

 















RESOLUTION NO. 2016 - ________ 

 

RESOLUTION REGARDING AN UPDATED POSITION DESCRIPTION AND 

COMPENSATION PLAN FOR THE CITY OF BRYANT 

 

WHEREAS, The City Council of the City of Bryant desires to adopt the updated position 

description and compensation plan for said position; 

NOW THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF 

BRYANT, ARKANSAS THAT: 

Section 1. The City Council of the City of Bryant hereby adopts the attached position description 

for Planning Commission Secretary/Coordinator 

Section 2. The salary range of the Planning Commission Secretary/Coordinator shall be as 

follows, depending on experience: 

 

Minimum Midpoint Maximum 

$31,903.69 $39,879.61 $47,855.53 

 

PASSED AND APPROVED this __________day of _____________, 2016. 

 

 

      APPROVED: 

 

 

      ________________________________ 

      Jill Dabbs, Mayor 

 

ATTEST:     Approved as to Form: 

 

 

________________________________ ________________________________ 

Sue Ashcraft, City Clerk   Richard Chris Madison, Staff Attorney 

 



GENERAL DESCRIPTION OF POSITION

Provides customer service through coordinating the activities of and maintaining 
records for the permitting and approvals processes for the Planning & Development 
Department and Planning Commission.

ESSENTIAL DUTIES AND RESPONSIBILITIES

1. Responds to inquires from developers and/or land owners in a professional and 
knwoledgeable manner.  Copies data and compiles records and reports.  Maintains a 
database of planning-related information including community economic data, 
organizations and individuals concerned about planning issues, various resources, etc.

2. Prepares the agenda of items to be considered at meetings and attends all meetings 
of the Planning Commission and keeps the minutes of each meeting. Prepares public  
notices and advertisements for Planning Commission items as required.

3. Maintains record of the rules and regulations of the commission and current 
membership of the Commission with their terms of office.

4. Greets and assists visitors as needed.  Answers the phone, takes messages and 
directs calls to proper individuals or departments.  Receives, counts, and reports 
payments for fees on zoning, copies, etc.

5. Assists the City, applicants and developers with land use proposals including 
proposals for site plan reviews and approval, zoning changes, development permits, 
subdivisions, related ordinances, and activities subject to the City's future needs.

6. Reviews development plans for compliance with City zoning and subdivision 
regulations and any other land use/development codes.

7. Assists the Planning Director in coordinating planning programs with Saline County, 
particularly in the area of the comprehensive plan and the determination of the 
Planning Area Boundary and with other governmental agencies or community 
organizations such as the Bryant School District, the Saline County Economic 
Development Council, the Cmahber of Commerce and other groups of agencies with 
an interest in the devellpment of the Bryant area.

8. Researches appropriate financial assistance from State and Federal agencies for 
the implementation of the City's land use plans and community and economic 
development plans and, as directed, applies for same.

9. Conducts research projects such as annexation policies and development concerns.

10. Transcribes letters, reports, statements and other material as assigned.

Assistant Planning Director - Prop 16
Job Description

1001

Department: Planning & Development
Reports To: Planning and Community Development Director
Location: City Hall
Date Prepared: October 23, 2008

September 22, 2016Date Revised:

Job Code:

City of Bryant

Exempt: No



Ability to read a limited number of words and recognize similarities and differences 
between words and between series of numbers; Ability to write and speak simple 
sentences as a means for basic communication. Ability to read and understand simple 
instructions, short correspondence, notes, letters and memos; Ability to write simple 
correspondence. Ability to read and understand documents such as policy manuals, 
safety rules, operating and maintenance instructions, and procedure manuals; Ability to 
write routine reports and correspondence. Ability to effectively communicate 
information and respond to questions in person-to-person and small group situations 
with customers, clients, general public and other employees of the organization. Ability 
to read, analyze, and understand general business/company related articles and 
professional journals; Ability to speak effectively before groups of customers or 
employees. Ability to write reports, business correspondence, and policy/procedure 
manuals;  Ability to effectively present information and respond to questions from 
groups of managers, clients, customers, and the general public. Ability to read, 
analyze, and understand common scientific and technical journals, financial reports, 
and legal documents; Ability to respond to complex or difficult inquiries or complaints 
from customers, regulatory agencies, or members of the business community.

COMMUNICATION SKILLS

11. Provides staff support to the City Council, Planning Commission and Board of 
Zoning Adjsutment.  Coordinates with City Attorney, City Engineer and City Planner as 
necessary on controversial Planning Commission cases.

12. Coordinates and facilitates communication between city deparments, the public 
and utiolity providers on planning permits and applications.

13. Remains informed on new  trends and practices in the field of urban planning and 
development.

14. Serves as Bryant Decennial Census Coordinator.

15. Attends public meetings on behalf of the Mayor and the Planning Department.

16. Ability to effectively communicate and foster positive relationships with team 
members.

17. Manages the grant writing process.

18. Assists City Clerk with elections and Improvement District procedures as well as 
with maintaining records from council meetings, ordinances, resolutions, annexations, 
etc.

19. Perform any other related duties as required or assigned.

QUALIFICATIONS

To perform this job successfully, an individual must be able to perform each essential 
duty mentioned satisfactorily.  The requirements listed below are representative of the 
knowledge, skill, and/or ability required.

EDUCATION AND EXPERIENCE

Knowledge of a specialized field (however acquired), such as basic accounting, 
computer, etc. Equivalent of four years in high school, plus night, trade extension, or 
correspondence school specialized training, equal to two years of college, plus 2 years 
related experience and/or training, and 19 to 23 months related management 
experience, or equivalent combination of education and experience.



ANALYTICAL ABILITY / PROBLEM SOLVING

DECISION MAKING

Performs work operations which permit frequent opportunity for decision-making of 
minor importance and also frequent opportunity for decision-making of major 
importance; the latter of which would affect the work operations of other employees 
and/or clientele to a moderate degree.

Directed. Supervisory and/or professional skills using structured practices or policies 
and directed as to execution and review. Interpolation of learned things in moderately 
varied situations where reasoning and decision-making are essential.

MENTAL DEMAND

Moderate mental demand. Operations requiring almost continuous attention, but work 
is sufficiently repetitive that a habit cycle is formed; operations requiring intermittent 
directed thinking to determine or select materials, equipment or operations where 
variable sequences may be selected by the employee.

REQUIRED CERTIFICATES, LICENSES, REGISTRATIONS

Valid Arkansas driver's license.

PREFERRED CERTIFICATES, LICENSES, REGISTRATIONS

Not indicated.

SOFTWARE SKILLS REQUIRED

Advanced: Alphanumeric Data Entry, Presentation/PowerPoint
Intermediate: Contact Management, Spreadsheet, Word Processing/Typing
Basic: Database

RESPONSIBILITY FOR WORK OF OTHERS

PLANNING

SUPERVISION RECEIVED

Under general supervision where standard practice enables the employee to proceed 
alone on routine work, referring all questionable cases to supervisor.

Considerable responsibility with regard to general assignments in planning time, 
method, manner, and/or sequence of performance of own work; may also occasionally 
assist in the planning of work assignments performed by others within a limited area of 
operation.

MATHEMATICAL SKILLS

Ability to work with mathematical concepts such as probability and statistical inference, 
and fundamentals of plane, algebra, solid geometry and trigonometry.

CRITICAL THINKING SKILLS

Ability to solve practical problems and deal with a variety of known variables in 
situations where only limited standardization exists. Ability to interpret a variety of 
instructions furnished in written, oral, or diagram formats.

Carries out supervisory responsibilities in accordance with the organization’s policies 
and applicable laws.  Responsibilities may include but not limited to interviewing, hiring 
and training employees; planning, assigning and directing work; appraising 
performance, rewarding and disciplining employees; addressing complaints and 

INITIATIVE AND INGENUITY



ACCURACY

Probable errors would not likely be detected until they reached another department, 
office or patron, and would then require considerable time and effort to correct the 
situation. Frequently, possibility of error that would affect the organization's prestige 
and relationship with the public to a limited extent, but where succeeding operations or 
supervision would normally preclude the possibility of a serious situation arising as a 
result of the error or decision.

PUBLIC CONTACT

Extensive contacts with various diversified sectors of the public environment; wherein, 
the contacts are of major importance and failure to exercise proper judgment can lead 
to substantial losses to the organization.

EMPLOYEE CONTACT

Contacts with other departments or offices and also frequently with individuals in 
middle level positions; consulting on problems which necessitate judgment and tact in 
presentation to obtain cooperation or approval of action to be taken. Also, important 
contacts with associates as required in advanced supervisory jobs.

USE OF MACHINES, EQUIPMENT AND/OR COMPUTERS

Regular use of complex machines and equipment (desktop/laptop computer and 

ACCOUNTABILITY

Occasionally responsible for organization's property where carelessness, error, or 
misappropriation would result in moderate damage or moderate monetary loss to the 
organization. The total value for the above would range from $5,000 to $150,000.

FREEDOM TO ACT

Generally controlled. General processes covered by established policies and standards 
with supervisory oversight.

resolving problems.

Supervises a small group (1-3) of employees in the same or lower classification. 
Assigns and checks work; assists and instructs as required, but performs same work 
as those supervised, or closely related work, most of the time. Content of the work 
supervised is of a non-technical nature and does not vary in complexity to any great 
degree.

Supervises the following departments: 

ANNUAL MONETARY IMPACT

The amount of annual dollars generated based on the job’s essential duties / 
responsibilities. Examples would include direct dollar generation, departmental budget, 
proper handling of organization funds, expense control, savings from new techniques 
or reduction in manpower.

Very small. Job creates a monetary impact for the organization up to an annual level of 
$100,000.

IMPACT ON END RESULTS
Moderate impact. Job has a definite impact on the organization's end results. 
Participates with others in taking action for a department and/or total organization.

RESPONSIBILITY FOR FUNDS, PROPERTY and EQUIPMENT



software, road and production machines and equipment, driver’s license/cdl, etc.)

PHYSICAL ACTIVITIES

The following physical activities described here are representative of those that must 
be met by an employee to successfully perform the essential functions of this job.  
Reasonable accommodations may be made to enable individuals with disabilities to 
perform the essential functions and expectations.

Moderate diversity, low physical. Work activities which allow for a moderate amount of 
diversity in the performance of tasks which are not as varied as those positions with 
high-level diversity and decision-making.

While performing the functions of this job, the employee is regularly required to talk or 
hear; frequently required to sit, use hands to finger, handle, or feel; and occasionally 
required to stand, walk, reach with hands and arms, climb or balance, stoop, kneel, 
crouch, or crawl. The employee must occasionally lift and/or move up to 10 pounds. 
Specific vision abilities required by this job include close vision; color vision; and ability 
to adjust focus. 

ENVIRONMENTAL CONDITIONS

The following work environment characteristics described here are representative of 
those an employee encounters while performing essential functions of this job.  
Reasonable accommodations may be made to enable individuals with disabilities to 
perform the essential functions.

While performing the functions of this job, the employee is occasionally exposed to 
outdoor weather conditions.The noise level in the work environment is usually 
moderate.

ADDITIONAL INFORMATION
Ability to attend evening public meetings of the Planning Commission or City Council, if 
required.

WORKING CONDITIONS

Normal working conditions as found within an office setting, wherein there is controlled 
temperature and a low noise level, plus a minimum of distractions.

Job Description for Assistant Planning Director - Prop 16
CITY OF BRYANT
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Bryant Parks and Recreation Department 

2016 Program Agreement 

 

THIS AGREEMENT made and entered into on ___________________, 2016 by and between the CITY OF BRYANT 

PARKS AND RECREATION DEPARTMENT, doing business at 6401 Boone Road, Bryant, Arkansas (hereinafter called “THE 

CITY”), and Central Arkansas Sports Club, doing business at 6509 Allwood Dr. NLR, Arkansas (hereinafter called “CASC”).  

 

WITNESSETH 

WHEREAS, THE CITY maintains property at Bishop Park Aquatic Center in Bryant, Arkansas; and  

WHEREAS, the use of said property for the purpose of the Central Arkansas Sports Club has been considered the 

best use of this property for recreational purpose and to better service the citizens of Bryant, Arkansas.  

WHEREAS, the City provides and maintains certain recreational facilities for programs and parks in Bryant, and  

WHEREAS, Central Arkansas Sports Club provides program administration and operations of the Sports Program 

in Bryant,  

NOW, THEREFORE, in consideration of mutual covenants and promises set forth herein, the parties agree as 

follows:  

THE CITY agrees to grant use of Bishop Park Aquatic Center between October 1st, 2016 and July 31st, 2017, as 

outlined here to CASC for the operation of Central Arkansas Sports Club.  

Named property will be used by CASC for events, and practices on the dates and times listed on the schedules 

provided to THE DEPARTMENT.  

 

The general conditions of this program agreement will be:  

1. CASC will operate programs in accordance with nondiscrimination requirements of Title VI of the 1964 Civil 

Rights Act.  

2. It is further agreed that program personnel must adhere to all provisions of the Americans with Disabilities Act 

(ADA) that apply to a particular program.  

3. Program personnel and participants agree to abide by all Federal, State, and Local laws in addition to the policies 

of THE CITY pertaining to parks and facilities.  

4. It is understood that THE CITY will not be liable for any injuries incurred by participants who are participating in 

activities on or in THE CITY Facility. CASC shall indemnify and hold the City of Bryant, its departments and all of 

its employees harmless against losses, claims, causes of action and liabilities on account of damage to property 

or injury to or death of persons arising out of negligent acts by CASC, its agents, employees, or program 

participants.  

5. It is agreed that the named facility, area, or property may not be assigned, subleased, rented, reserved or loaned 

to any other group, business, individual, or entity by CASC without prior approval by THE CITY.  

6. No alterations, changes, or modifications to change the intended use may be made to facilities by CASC, without 

first receiving written approval from THE CITY. The CASC must submit a detailed request in writing to THE CITY’S 

Park Department (hereinafter, “THE DEPARTMENT”).  



7. CASC assumes full responsibility and liability for damage caused by participants of their programs. Any damage 

caused will be fixed by CASC. If the repair is neglected for a long period of time THE CITY will make the necessary 

repairs and bill the CASC.  

8. CASC must inspect facilities prior to each use. If damage is discovered to equipment or a facility that poses an 

immediate hazard or danger CASC must immediately notify THE CITY’S Park Department. Damaged equipment 

or facilities that do not pose a danger or hazard should be discussed with THE DEPARTMENT. CASC must report 

any vandalism or theft to THE DEPARTMENT within 24 (twenty-four) hours or next business day.  

9. CASC will be granted use of facilities for practice purposes at times agreed upon by both parties. The team roster 

must be turned in with this agreement.  

10. With this agreement, CASC members agree to pay the necessary Bishop Park membership fees in order to use 

the facility. Because every CASC member is a Bishop Park member, CASC members have the right to use the 

facility for the regular Bishop Park Hours; Monday-Friday 6am-9pm, Saturday 8am-8pm, Sunday12pm-8pm. 

CASC swimmers MUST present their membership IDs to Park Staff every time they enter the facility and MUST 

CHECK IN every time they use the facility for any purpose.  

11. CASC agrees to pay the pool rental fee for any swim meets hosted at the Aquatic Center. The competition pool 

fee is $100.00/hour; therapy pool usage fee is $100/hour. The meet schedule must be turned in with this 

agreement. Any changes on dates and times must not conflict with THE DEPARTMENT work schedule. Normal 

work hours for THE DEPARTMENT are: 8:00AM - 5:00PM Monday - Friday.  

12. CASC agrees to pay $100 a month for the duration of the agreement.  

13. CASC agrees to host minimum of 3 swim meets per year for the rates above.  

14. CASC agrees to pay the current facility fee for any activity that requires more than the provided space and time.  

15. CASC has the first option to charge admission fees during those meets.  

16. CASC will have an access to the timing system, starting system, and the scoreboard for the duration of the swim 

meets. Advertising on scoreboard, and hanging sponsor banners and signs requires an approval from the 

Department.  

17. The Department will not provide lifeguards during CASC practices.  

18. If requested by the Bryant Parks and Recreation Committee or City Council, CASC agrees to provide a financial 

statement of the program(s) that this program agreement is written for, if requested in writing separately of this 

agreement.  

19. CASC agrees to return this agreement signed by the appropriate persons, and any and all additional requested 

material before September 15th, 2016.  

20. CASC will control all litter by picking up litter their program creates after each time the facility is used. The litter 

must be placed in the proper receptacle by CASC.  

21. CASC will provide proper insurance for the programs they will be operating on city property. Proof of insurance 

must be attached to this program agreement before regular season starts. CASC understands that their program 

participants are in no way covered by insurance by THE CITY OR THE DEPARTMENT.  

22. CASC will submit contact person(s) for after business hours’ emergencies.  

23. At the request of THE DEPARTMENT, CASC will remove all their equipment at the completion of this agreement 

period.  

24. CASC will insure that their employees or participants do not attempt to operate equipment belonging to THE 

DEPARTMENT or THE CITY.  

25. THE DEPARTMENT agrees to the following specific conditions and assurances:  

A. The Aquatic Center area will be maintained on a regular schedule.  

B. THE DEPARTMENT will be responsible Monday - Sunday for the pool chemicals.  

C. THE DEPARTMENT will purchase and replace light bulbs. If extensive damage is caused by weather or 

vandalism, the replacement time for lights may be longer than usual.  

D. THE DEPARTMENT will attempt to repair damage to facilities in a timely manner, according to repairs 

needed.  



E. THE DEPARTMENT upon written request by the CASC will provide a liaison to the CASC meetings to 

assure the maintenance program is satisfactory.  

F. Permanent improvements to facilities and fields will become property of THE CITY.  

G. Non-permanent improvements will be retained by CASC.  

26. The term of this Agreement shall be one (1) year, and shall begin on the first day of the month in which this 

Agreement is executed by the parties.  

27. This Agreement shall automatically be renewed for like terms for successive one (1) year periods until this 

Agreement is terminated by either party.  

28. The party electing to terminate this Agreement shall do so by providing ninety (90) days written notice before 

the end of the term of this agreement, of that party's intent not to renew this agreement.  

29. THE CITY or Central Arkansas Sports Club may amend this agreement by the mutual assent of both parties.  

 

If this agreement is amended, it will be written, signed by both parties stated and attached to this original agreement.  

 

IN WITNESS WHEREOF the parties hereto have caused this Agreement to be executed in their behalf on CASC; and 

supersede any and/or all previous agreements, contracts, or leases.  

 

 

 

City of Bryant  

A municipal Corporation,  

 

__________________________________________, Mayor  

 

 

CASC Authorized Agent,  

 

___________________________________________,  

 

 

Dated this _____ day of _____________________, 2016 
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Bryant Parks and Recreation Department 

2016 Program Agreement 
 

THIS AGREEMENT made and entered into on ___________________, 2016 by and between the 

CITY OF BRYANT PARKS AND RECREATION DEPARTMENT, doing business at 6401 Boone Road, 

Bryant, Arkansas (hereinafter called “THE CITY”), and Benton High School Swim Team, doing business at 

211 N Border, Benton, Arkansas (hereinafter called “Benton HS”). 

WITNESSETH 

WHEREAS, THE CITY maintains property at Bishop Park Aquatic Center in Bryant, Arkansas; and  

WHEREAS, the use of said property for the purpose of the Benton High School Swim Program has 

been considered the best use of this property for recreational purpose and to better service the citizens of 

Bryant, Arkansas.  

WHEREAS, THE CITY provides and maintains certain recreational facilities for programs and 

parks in Bryant, and  

WHEREAS, Benton High School Swim Team provides program administration and operations of 

the Swim Program in Bryant, 

NOW, THEREFORE, in consideration of mutual covenants and promises set forth herein, the parties 

agree as follows:  

 

THE CITY agrees to grant use of Bishop Park Aquatic Center between October 1st, 2016– Feb 28th, 

2017 as outlined here to Benton HS for the operation of Benton High School Swim Team.   

Named property will be used by Benton HS for events, and practices on the dates and times listed on 

the schedules provided to THE DEPARTMENT. 

The general conditions of this program agreement will be: 

1. Benton HS will operate programs in accordance with nondiscrimination requirements of Title VI of the 1964 

Civil Rights Act.  

2. It is further agreed that program personnel must adhere to all provisions of the Americans with Disabilities 

Act (ADA) that apply to a particular program.  

3. Program personnel and participants agree to abide by all Federal, State, and Local laws in addition to the 

policies of THE CITY pertaining to parks and facilities.  

4. It is understood that THE CITY will not be liable for any injuries incurred by participants who are 

participating in activities on or in THE DEPARTMENT Facility. Benton HS shall indemnify and hold the 

City of Bryant, its departments and all of its employees harmless against losses, claims, causes of action and 

liabilities on account of damage to property or injury to or death of persons arising out of negligent acts by 

Benton HS, its agents, employees, or program participants. 

5. It is agreed that the named facility, area, or property may not be assigned, subleased, rented, reserved or 

loaned to any other group, business, individual, or entity by Benton HS without prior approval by THE 

CITY. 

6. No alterations, changes, or modifications to change the intended use may be made to facilities by Benton 

HS, without first receiving written approval from THE CITY.  The Benton HS must submit a detailed 

request in writing to THE CITY’S Park Department (hereinafter, “THE DEPARTMENT”). 
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7. Benton HS assumes full responsibility and liability for damage caused by participants of their programs. 

Any damage caused will be fixed by Benton HS.  If the repair is neglected for a long period of time THE 

CITY will make the necessary repairs and bill the Benton HS. 

8. Benton HS must inspect facilities prior to each use. If damage is discovered to equipment or a facility that 

poses an immediate hazard or danger Benton HS must immediately notify THE DEPARTMENT. Damaged 

equipment or facilities that do not pose a danger or hazard should be discussed with THE DEPARTMENT. 

Benton HS must report any vandalism or theft to THE DEPARTMENT within 24 (twenty-four) hours or 

next business day. 

9. With this agreement, Benton HS agrees to pay the charge of High School Swim League fee of $750.00. 

Payment must be received by December 31st, 2016. 

10. Practice Schedule for Benton HS is Monday-Friday 3:30pm-4:30pm with 2 lanes.  Monday-Thursday 

4:30pm-5:00pm with 3 lanes. 

11. The team roster must be turned in before October 15th, 2016. Roster must include Name, Last Name, DOB, 

home address and phone number, emergency contact name, address and contact number. 

12. The Department will not provide lifeguards during Benton practice times.  

13. The Department will provide pass cards for every Benton High School Swimmer. Swimmers must present 

this card to Parks Staff to enter the facility.    

14. Benton HS will be allowed to host 1 swim meet not exceeding six (6) hour use on each meet. Benton HS 

agrees to pay $100.00 for every hour exceeding six (6) hours. 

15. There will be $4.00 surcharge per swimmer for visiting teams for every swim meet.  

16. Host team is responsible for meet set up, meet clean up, and providing volunteers. There will be $50/hour 

cleaning fee if facility is not cleaned up after the swim meet.   

17. The host team will be responsible for providing the meet officials.  

18. In order to participate on the Benton High School Swim Team and in its practices or meets, Benton HS 

swimmers will not be required to be members of Bishop Park Community Center.  However, swimmers 

who are not members may not under any circumstances be in the aquatic facility without a high school 

coach or teacher present and supervising them.  When practice ends, all non-members must leave before the 

coach or teacher leaves.  

19. Benton HS will have an access to the timing system, starting system, and the scoreboard for the duration of 

the swim meets under the Department supervision. Advertising on scoreboard, and hanging sponsor banners 

and signs requires an approval from the Department.  

20. The Department has the first option to run the concession and charge admission fees during those meets to 

swimmers. 

21. Benton HS agrees to provide a volunteer for each practice to make sure every Benton High School Swim 

Team member uses the facility for ONLY the practice hours provided by The Department. The Department 

is not responsible for any injuries or accidents at any time. Proof of insurance must be turned in with the 

roster. 

22. Benton HS agrees to return this agreement signed by the appropriate persons and any and all additional 

requested material before September 15th, 2016.  

23. Additional conditions to be agreed upon not previously listed:    
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24. Benton HS will control all litter by picking up litter their program creates after each time the facility is used. 

The litter must be placed in the proper receptacle by Benton HS. 

25. Benton HS will provide proper insurance for the programs they will be operating on city property.  Proof of 

insurance must be attached to this program agreement before regular season starts. Benton HS understands 

that their program participants are in no way covered by insurance by THE CITY OR THE 

DEPARTMENT. 

26. Benton HS will submit contact person(s) for after business hours emergencies. 

27. At the request of THE DEPARTMENT, Benton HS will remove all their equipment at the completion of 

this agreement period. 

28. Benton HS will insure that their employees or participants do not attempt to operate equipment belonging to 

THE CITY OR THE DEPARTMENT.   

29. THE DEPARTMENT agrees to the following specific conditions and assurances: 

A. The Aquatic Center area will be maintained on a regular schedule.  

B. THE DEPARTMENT will be responsible Monday - Sunday for the pool chemicals. 

C. THE DEPARTMENT will purchase and replace light bulbs.  If extensive damage is caused by weather 

or vandalism, the replacement time for lights may be longer than usual.   

D. THE DEPARTMENT will attempt to repair damage to facilities in a timely manner, according to 

repairs needed. 

E. THE DEPARTMENT upon written request by the Benton HS will provide a liaison to the Benton HS 

meetings to assure the maintenance program is satisfactory.   

F. Permanent improvements to facilities and fields will become property of THE CITY. 

G. Non-permanent improvements will be retained by Benton HS. 

30. This Agreement shall automatically be renewed for like terms for successive one (1) year periods until this 

Agreement is terminated by either party.   

31. The party electing to terminate this Agreement shall do so by providing ninety (90) days written notice 

before the end of the term of this agreement, of that party's intent not to renew this agreement.  

32. THE CITY or Benton HS may amend this agreement by the mutual assent of both parties.   
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THE CITY or Benton High School Swim Team may amend this agreement by the mutual assent of both 

parties.  If this agreement is amended, it will be written, signed by both parties stated and attached to this 

original agreement. 

 

IN WITNESS WHEREOF the parties hereto have caused this Agreement to be executed in their behalf on 

BHS; and supersede any and/or all previous agreements, contracts, or leases. 

 

City of Bryant, 

A municipal Corporation, 

 

___________________________________________, Mayor 

 

 

 

Benton HS Authorized Agent, 

___________________________________________, 

 

 

 

 

Dated this _____ day of _____________________, 2016  
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Bryant Parks and Recreation Department 

2016 Program Agreement 
 

THIS AGREEMENT made and entered into on ___________________, 2016 by and between the 

CITY OF BRYANT PARKS AND RECREATION DEPARTMENT, doing business at 6401 Boone Road, 

Bryant, Arkansas (hereinafter called “THE CITY”), and Bryant High School, doing business at 200 

Northwest Fourth Street Bryant, Arkansas (hereinafter called “BHS”). 

WITNESSETH 

WHEREAS, THE CITY maintains property at Bishop Park Aquatic Center in Bryant, Arkansas; and  

WHEREAS, the use of said property for the purpose of the Bryant High School Swim Program has 

been considered the best use of this property for recreational purpose and to better service the citizens of 

Bryant, Arkansas.  

WHEREAS, THE CITY provides and maintains certain recreational facilities for programs and 

parks in Bryant, and  

WHEREAS, Bryant High School provides program administration and operations of the Swim 

Program in Bryant, 

NOW, THEREFORE, in consideration of mutual covenants and promises set forth herein, the parties 

agree as follows:  

 

THE CITY agrees to grant use of Bishop Park Aquatic Center between October 1st, 2016– February 

28th, 2017 as outlined here to BHS for the operation of Bryant High School Swim Team.   

Named property will be used by BHS for events, and practices on the dates and times listed on the 

schedules provided to THE DEPARTMENT. 

The general conditions of this program agreement will be: 

1. BHS will operate programs in accordance with nondiscrimination requirements of Title VI of the 1964 Civil 

Rights Act.  

2. It is further agreed that program personnel must adhere to all provisions of the Americans with Disabilities 

Act (ADA) that apply to a particular program.  

3. Program personnel and participants agree to abide by all Federal, State, and Local laws in addition to the 

policies of THE CITY pertaining to parks and facilities.  

4. It is understood that THE CITY will not be liable for any injuries incurred by participants who are 

participating in activities on or in THE DEPARTMENT Facility. BHS shall indemnify and hold the City of 

Bryant, its departments and all of its employees harmless against losses, claims, causes of action and 

liabilities on account of damage to property or injury to or death of persons arising out of negligent acts by 

BHS, its agents, employees, or program participants. 

5. It is agreed that the named facility, area, or property may not be assigned, subleased, rented, reserved or 

loaned to any other group, business, individual, or entity by BHS without prior approval by THE CITY. 

6. No alterations, changes, or modifications to change the intended use may be made to facilities by BHS, 

without first receiving written approval from THE CITY.  The BHS must submit a detailed request in 

writing to THE CITY’S Park Department (hereinafter, “THE DEPARTMENT”). 
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7. BHS assumes full responsibility and liability for damage caused by participants of their programs. Any 

damage caused will be fixed by BHS.  If the repair is neglected for a long period of time THE CITY will 

make the necessary repairs and bill the BHS. 

8. BHS must inspect facilities prior to each use. If damage is discovered to equipment or a facility that poses 

an immediate hazard or danger BHS must immediately notify THE DEPARTMENT. Damaged equipment 

or facilities that do not pose a danger or hazard should be discussed with THE DEPARTMENT. BHS must 

report any vandalism or theft to THE DEPARTMENT within 24 (twenty-four) hours or next business day. 

9. Swim & Dive Practice Schedule is Monday through Friday 2:50pm-3:30pm with 6 lanes.  Monday through 

Thursday 3:30pm-4:30pm with 4 lanes.  Friday 3:30pm-4:00pm with 4 lanes. 

10. The team roster must be turned in before October 1st 2016. Roster must include Name, Last Name, DOB, 

home address and phone number, emergency contact name, address and contact number. 

11. The Department will not provide lifeguards during Bryant practice times. 

12. The Department will provide pass cards for every Bryant High School Swimmer. Swimmers must present 

this card to Parks Staff to enter the facility.    

13. BHS will be allowed to host 4 swim meets not exceeding six (6) hour use on each meet. BHS agrees to pay 

$100.00 for every hour exceeding six (6) hours. 

14. There will be $4.00 surcharge per swimmer for visiting teams for every swim meet.  

15. Host team is responsible for meet set up, meet clean up, and providing volunteers. There will be $50/hour 

cleaning fee if facility is not cleaned up after the swim meet. 

16. The host team will be responsible for providing the meet officials.  

17. In order to participate on the Bryant High School Swim Team and in its practices or meets, Bryant HS 

swimmers will not be required to be members of Bishop Park Community Center.  However, swimmers 

who are not members may not under any circumstances be in the aquatic facility without a high school 

coach or teacher present and supervising them. When practice ends, all non-members must leave before the 

coach or teacher leaves.  

18. BHS will have an access to the timing system, starting system, and the scoreboard for the duration of the 

swim meets under the Department supervision. Advertising on scoreboard, and hanging sponsor banners 

and signs requires an approval from the Department.  

19. The Department has the first option to run the concession and charge admission fees during those meets to 

swimmers. 

20. BHS agrees to provide a volunteer for each practice to make sure every Bryant High School Swim Team    

member uses the facility for ONLY the practice hours provided by The Department. The Department is not 

responsible for any injuries or accidents at any time. Proof of insurance must be turned in with the roster. 

21. BHS agrees to return this agreement signed by the appropriate persons and any and all additional requested 

material before September 15th, 2016.  

22. Additional conditions to be agreed upon not previously listed:    

23. BHS will control all litter by picking up litter their program creates after each time the facility is used. The 

litter must be placed in the proper receptacle by BHS. 



 

Page 3 of 4 

 

24. BHS will provide proper insurance for the programs they will be operating on city property.  Proof of 

insurance must be attached to this program agreement before regular season starts. BHS understands that 

their program participants are in no way covered by insurance by THE CITY OR THE DEPARTMENT. 

25. BHS will submit contact person(s) for after business hours emergencies. 

26. At the request of THE DEPARTMENT, BHS will remove all their equipment at the completion of this 

agreement period. 

27. BHS will insure that their employees or participants do not attempt to operate equipment  belonging to THE 

CITY OR THE DEPARTMENT.   

28. THE DEPARTMENT agrees to the following specific conditions and assurances: 

A. The Aquatic Center area will be maintained on a regular schedule.  

B. THE DEPARTMENT will be responsible Monday - Sunday for the pool chemicals. 

C. THE DEPARTMENT will purchase and replace light bulbs.  If extensive damage is caused by 

weather or vandalism, the replacement time for lights may be longer than usual.   

D. THE DEPARTMENT will attempt to repair damage to facilities in a timely manner, according to 

repairs needed. 

E. THE DEPARTMENT upon written request by the BHS will provide a liaison to the BHS 

 meetings to assure the maintenance program is satisfactory.   

F. Permanent improvements to facilities and fields will become property of THE CITY. 

G. Non-permanent improvements will be retained by BHS. 

29. This Agreement shall automatically be renewed for like terms for successive one (1) year periods until this 

Agreement is terminated by either party.   

30. The party electing to terminate this Agreement shall do so by providing ninety (90) days written notice 

before the end of the term of this agreement, of that party's intent not to renew this agreement.  

31. THE CITY or BHS may amend this agreement by the mutual assent of both parties.   
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THE CITY or BHS may amend this agreement by the mutual assent of both parties.  If this 

agreement is amended, it will be written, signed by both parties stated and attached to this original 

agreement. 

 

IN WITNESS WHEREOF the parties hereto have caused this Agreement to be executed in their behalf on 

BHS; and supersede any and/or all previous agreements, contracts, or leases. 

 

City of Bryant, 

A municipal Corporation, 

 

___________________________________________, Mayor 

 

 

 

BHS Authorized Agent, 

    

___________________________________________, 

 

 

Dated this _____ day of _____________________, 2016  








































